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Model By-Laws for Clubs Affiliated with Friendship New Zealand Incorporated (FNZI).

(Note: These may be modified to suit the needs of individual clubs)

1. CLUB LOCATION:
a. Membership of the abovenamed Club shall be primarily for (but not restricted to) the residents of (CITY/TOWN DISTRICT TO BE COMPLETED).

2. MEMBERSHIP:
a. Members must attend at least 50% of the regular meetings in any club year, subject to leave of absence in cases of sickness or on any other reasonable grounds accepted by the Committee.
b. Honorary Members may be elected at the discretion of and on such terms as may be decided upon by a majority of Members at an ordinary meeting.  Honorary Members shall not be required to pay membership subscriptions, shall not be eligible to hold office and shall not be entitled to vote but shall enjoy all other privileges of membership.
c. Life Membership may be conferred upon a Member who has rendered outstanding service to the Club.  Nominations shall be submitted in writing to the Management Committee for consideration, and if approved, referred to the next general meeting of the club for confirmation.  Life Members shall not be required to pay membership subscriptions but shall enjoy all other privileges of membership.  There shall be not more than ten (10) Life Members at any one time.
d. The Committee may grant Non-Active status to Members due to illness or a physical disability.  During their period of absence, such non-active Members shall not be included in the membership numbers of the Club.  Non-financial membership may be granted to Non-Active Members.
e. The Committee reserves the right to forfeit the membership of any member who brings the Club into disrepute by behaviour or language contrary to the ethos of this Club and FNZI.

3. MANAGEMENT:
a. The Club shall be managed by a Management Committee as per Rule 4a) and b) of the Constitution.  The Committee may appoint officers responsible for club programmes such as guest speakers, tours and visits, entertainments, membership, fellowship, Club bulletin, publicity and such other activities as may be decided from time to time by the club.
b. Officers and Committee Members may serve for not more than three successive years in any one office except as otherwise determined by the committee.
c. A casual vacancy on the Committee shall be filled by action of the Committee.
d. The Committee will have the power to appoint Sub-Committees.
e. The Committee shall not have the power to borrow money.

4. ELECTION OF OFFICERS:
a. Election of officers and committee members shall be held on or before the end of March in each year.
b. Notice of the election of officers and committee members shall be given at a general meeting of the Club at least one calendar month before the election.
c. All nominations and acceptance of nominations shall be in writing and signed by the nominators and candidates and shall be in the hands of the Secretary before the commencement of the meeting at which the election is scheduled.
d. A returning officer and a scrutineer, neither of whom are candidates for election, shall be appointed by the presiding officer before the election begins.
e. Voting shall be by show of hands or by ballot as decided by the Members.  The candidate receiving the greatest number of votes of Members present and voting in the election for each office or committee position shall be declared elected.
f. If two candidates receive an equal number of votes, the meeting shall decide the method by which the tie shall be resolved.

5. 	MEETINGS:
a. The Annual General Meeting shall be held no later than the end of March each year, at which the Annual Report and Annual Accounts will be received and a Financial Reviewer shall be appointed.  Written notice of the meeting together with the Agenda, the Annual Report and Annual Accounts shall be given to Members at least twenty-one (21) days prior to the Annual General Meeting.
b. Meetings of the Committee shall be held monthly or as otherwise determined by the Committee.
c. A quorum at a general meeting shall be twenty-five percent of the membership excluding Honorary Members.
d. A quorum at meetings of the Committee shall be a majority of the Members thereof.
e. An Extraordinary General Meeting shall be called on the request of the Committee or in writing by not less than twenty-five percent of the total membership, excluding Honorary Members.  Notice of such meetings shall be given to Members at least one calendar month before the Meeting at which it is to be considered with a statement setting out the purposes for which the meeting has been called and any motions submitted.  Such motions must be read to Members in full prior to discussion on the motion.
f. A Special Resolution may be put at a General Meeting providing there is a quorum present and twenty-one (21) days prior to the meeting a notice setting out the purpose of the resolution is circulated to all Members.  Such resolution must be read in full prior to discussion on the motion.
g. Voting at a General Meeting including an Annual General Meeting and an Extraordinary General Meeting shall be by show of hands, or by ballot if required by a majority of Members.
h. Where there is an equal division of votes at a committee meeting or a general meeting, the chairperson shall have a casting vote in addition to a deliberative vote.
i. The President or, in her/his absence or inability to do so the Vice President, shall preside at all meetings.  In the absence of both the President and Vice President, the Members present shall elect a chairperson of the meeting.
j. Any Notice of Motion must be submitted in writing to the Secretary and must be read to Members at the meeting prior to the meeting at which the motion is to be formally proposed.



6. FINANCIAL MANAGEMENT:
a. The Treasurer shall deposit all funds of the club in a bank, building society or other financial institution decided upon by the committee.  Authorised signatories of the Club shall be any two of the Treasurer, President, Vice President(s) and Secretary.

7. 	SUBSCRIPTIONS:
a. The annual subscription payable by Members shall be as determined from time to time by the Members.
b. The Committee may terminate the membership of any Member who has not paid the prescribed subscription within three months of the Annual General Meeting.

8. 	AMENDMENT:
a. These By-laws may be amended at a General Meeting of the Club, a quorum being present, by the affirmative vote of not less than three-quarters of members present voting, notice of such proposed amendment having been published to all Members at least twenty-one (21) days before such meeting.
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